
Bookkeeper Services Agreement

This Bookkceper Services Agrecment ("Agreerncnt") is made and entered into on March, 07 2022
by and berween:

The business entity of One on One Tax and Bookkeeping Services ("Bookkeeper") with a mailing
address of 10005 Alarneda Ave, El Paso, Texas, 79927

AND

The business entity of Town ofAnthony Texas ("Client") with a mailing address of 40i Wildcat DR,
Anthony, Texas, 19821.

Whereas, the Client and Bool<keeper'("Parties") agree to the following tenns and conditions for the

Bookkeeper's services, as an independcnt corrtractor, in cxchange for fees:

I. Services. The Bookkeeper agrees to provide thc following services: reconciling bank accounts after

Town of Antl'rouy employee inputs data. The Bookkeeper agrees to aliot a minitnunr of 40 hours per

month (10 houls per week) to accomplish bank reconciliations.

The aforementioned selections shall be referred to as the "Services". The Bookkeeper shall conduct

the Services within the specifications and guidelines set by the Client. The Bookkeeper shall, at all

times, observe and cornply r.vith generally accepted bookkeeping and accountrng practices and

standards whilc complying with all Federal and State larvs, regulations, and procedures when

cornpleting their Services in accordance with tiris Agreement.

II. Fees. The Client agrces to pay the Bookkecper: $3,000.00 per month due at the end of the month

for the service nronth unless otherwise changes are mutually discussed and agreed to irr writing.

III. Expenses.All expenses, inchtding, but not limited to, travel expellses, audit fees, tax fees, and

postage shall be the responsibiliry of the Client.

IV. Retainer. The Client shall notbe obligated to pay an advance payment 1br Services made to the

B ookkeeper (" Retainer").
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V. Term. This Agreement shall begin on March O'7 , 2022 and continue for an on-going basis until
terminated in accordance with section VI of this Agrcement.

Vl.Termination.ThisAgreementrnaybetenninated byeitherParlybywrittennoticeofatleast30
days. If the Client tenninates the Agreenrent and, unless the Bookkeeper has not performed the
Services in accordance with this Agreenrent, the Client shall pay tlre Bookkeeper', in-tlll, for any
remaining balance owed following the temination of Services. If a Retainer was paid as palt of this
Agreement, and this Agreement is tenninated under this Section, the Bookkeeper shall be entitled to
the fuIl Retainer atrrount.

VIL Client's Obligatiorts. The Clicnt shalI bc solely rcsponsible for providing the Bookkeeper all
linaricial informatiorr related to tlteir personal and/or business affairs includirrg, but not lirnited to, all
materials, data, and docuurents necessary to perfbrm the Services under this Agreement. The Client
acknowledges and agrees that the acculacy of financial information supplied to the Bookkeeper is the
sole responsibility of the Client and the Booklceeper shall be held hannless from any liabiliry resulting
fi'om the accuracy of tlie financial information provided.

VIII. Employment Status. The Parties agree that the Bookkeeper shall provide the Sewices to the

Client as an independent contractor and shall not be acting or deternrined to be an employee, agent,

or broker. As an ildependent contltrctor, the Bookkeeper shal) be required to follow all requirements

in accoldance with the Internal Revenue Code which inclucles, and is not limited to, payrnent of all
taxes levicd for fccs collected by the Client for payment ol their ernployees, agcnts, brokers, and

subcontractors. The Bookkeeper undcrstands that the Client shall in no way withhold any amounts

for payrleut of any taxes fi'or.r-r the Bookkeeper's accururrlated lbes for Seruices.

IX. Conlidentiality. The Bookkeeper, shall in the course of perfonrring the Services hereunder, rlay
gain access to certain confider-rtial or proprietary infonnatiou of the Client. Such "Confidential
Information" shail include all inforrnation conceming the business, affairs, products, marketing,

systenls, technology, cllstofirers, end-users, financial affairs, accounting, statistical data, documents,

discussion, or other infonlation developed by the Bookkeeper hereunder and any other proprietary

and trade secret infomration of the Client r,vhether in oral, graphic, electronic or machine-readable
fbrnr. The Bookkeeper agrees to hold all such Confidential Infomration of the Client in strict

confidence and shall not, without the express prior written permission of the client, disclose such

Conficlcntial Inforrnation to third (3''l) parties or use such Conf idential Inforntation for any purposes

whatsoever, other than the performance of its obligatious hereltnder. The obligations under this

section shall survive the tenrination or expiration of this Agreement.

X. Assignmcnt. The Bookheeper shall have no rights to assigtt arty of their rigl-rts under this

Agreement, or delegate tlie perfonnance of any of the obligatious or duties hereunder, withor"rt the

prior writtcn conscnt of thc Clicnt. Any atlcmpt by the Bookkeepcr to assign, trausfur, or subcontlact

any rights, duties, oL obligations arising hereunder shall be void and of no effect.

Page2



XI. Notices. Any notices, bills, invoices, or repofls requircd by this Agreement shall be deemed
received on the day of delivery if delivercd by hand, standard mail, e-mail, or facsirnile dr.rring the
receiving party's regular business hours.

XII. Governing Law. Tlris Agreerlent shall be construecl in accordance with and governed by
Fedeml laws and those located irr the statc ol'where the client is located.

XIII. Dispute Resolution. All disputes under this Agreement shall be settled by arbikation in the
State of goveming law before a single arbitrator pnrsuant to the commercial law rules of the American
Arbitrator Association. Arbitration may be conlnenced at any tirne by any party hereto giving written
notice to the other pafy to a dispute that such dispute has been refened to arbitration. Any award
rendered by the arbitlator shall be conclusive and binding upon the parties lrereto. This provision for
arbitration shall be specifically enfbrceable by the parties a1d the decisiop of the arbihator in
accordance herewith shall be final arrd binding without right of appeal.

XIV. Severability. I1'any provision of this Agreenrent shall be held to be illegal, invalid or
uncnforceable r'urder presellt or fittutc [aws, such provisions shall bc scverable, this Agreeprcpt sSall
be construccl and enforccd as if such illcgal, invalid or uncnfbrceablc provision had nevercomprised
a part of this Agreenlent; and, the remaining provisions of this Agreement shall renrain in full force
and effect.

XV. Limitation of Liability. In no event shall eitlrer parry be liable to the other party for any indircct,
incidental, consequential, special ol exernplary damages, including without limitation, business
interr-rption, loss of or unauthorizcd access to information, damages for loss of profits, incurred by
the other party arising out of the seruices providecl uncler this Agreement, even if iuch party has been
advised ofthe possibility of such darnages. In no everrtwill neither paffy's liability on anyclaim, loss
or liabitity arising out of or connected with this Agreenrent shall excee6 the aurou,ts paid to the
Bookkeeper during the period irnmediately preceding the event giving rise to such claim or action by
the Client or the limits of the Bookkeeper's professional liability policy, whichever is greatcr of the
enurs and ontissions policy that is in place.

XVI. lndcmrrification. Eaoh party slrall at its own expense indemnify and 6old harnrless, and atthe
other pally's reqttest defend sr-rch party affiliates, subsidiaries, and assigns its respective officers,
directors, etrrployees, sublicensees, aud agents fi'onr aud against any and all clairns, losses, liabilities,
damages, detland, settlements, loss, expenses, and costs, including attorneys' fees and court costs,
which arise directly or indilectly or-rt of or related to any breach of this Agreement or the gross
negligence or willful misconduct of a party's employees or agents.

XVII. Entirc Agreement. This Agrecment is the final, completc and cxclusive agrecment of the
parties with respect to tlie subject nratter hereof and supersedes and merges all prior or
contemporatleous repl'esentations, cliscussions, proposals, negotiations, conditions, corlprulicatiops,
and agreemcnts, whether written or oral, between the paflies relating to the subject matter hercof and
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all past cources of dealing or industry custol'r-l. No modification of or arnendment to this Agreement
shall be effective unless in writing and signed by each of the Parties.

XVIII. Waiver. The waiver by either party of a breach of or a default under any provision of this
Agreement shall not be effective unless in writing and shall not be construed as a waiver of any
subsequent breach of or default under the same or any other provision of this Agreement, nor shall
any delay or omission on the part of either party to exercise or avail itself to any right or remedy that
it has or may irave hereuudcr opemte as a waiver of any right or remedy.

IN WITNESS WHEREOF the parties have duly executed this Agreernent as of the date first writren,

Bookkeeper''s Signature Date f,3
Roxana Lara who is ar-rtholized to sign on belialf of One on One Tax and Bookkeeping Services

Client's

Benjarrin Romero who is

Date

to sign on lf of Town of Anthony Texas

3- 14- zozL

-]-onn Couu-7

14, Lo2-,L

PWY]|nl o\n

mUJ-1"Ad Murch

Vou\t^^tt, N\. Nru{\olNu'z-

Pa ge


